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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Revision History

Reason for Changes Version
Rob Hops 09/15/2014 |Initial draft 1.0
Rob Hops 9/17/2014 |Updates based on feedback 2.0

Introduction

This User Guide describes Phase IV Misc Enhancement changes and updates to the version
of KinderTrack deployed for the State of New York, Office of Children and Family Services,
Child Care Time and Attendance system. Please use this guide to understand the new
functionality included in this Phase IV release.
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

2 KinderTrack Enhancements
2.1 Family Search Page

The Family Search page is an existing page in KinderTrack that is used to search for
families in the system. The Recertification Date search criteria field has been replaced
with Recertification Start Date and Recertification End Date. The system will find any
cases with a Recertification Date on or within this date range.

Screen Mockup

by Controlte:

ad Family
~Home Select: () Parent () Child (® Family Parent SSH: |

KinderTr'ack;.k

) N
=-Family Last Name: || Child SSH: |
--Alerts
- Search Phone: I Family 1Dz I
- Summary City: | Case Number: I
- Family State: I Family Status: Select==
-Parent i ]
Zip Code: I Ext: I Family Type: Select==
~MNeeds

Providers: Select==

- Child County: Select=>

- NCoMme Worker: Select== Recenrtification Start Date: I

- Eligibility Program: Select== Recertification End Date: I

- Child Aftributes Missing Documentation: [ ]

“ocheddle District:
. range

--Family Motes = :

~Notices ]

- Payments

Reports:

~Family Atributes

—Absence Periods Avery 5160 Labels Avery 5161 Labels Avery 5162 Labels

R Avery 5163 Labels Family Listing

--Parent Attributes
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2.2

New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Family Need Reasons Page

The Family Need Reasons page is an existing page in KinderTrack that is used to create
and edit need records. The following new controls have been added:

¢ A new Max Hours per Day control has been added. It defines the maximum of
hours in a day for varying needs.

¢ A new Travel Days control has been added. It defines the maximum number of
travel days for varying schedules.

Travel time is now a “per way” entry for both set and varying schedules. For example
entering 30 minutes will add 30 minutes each way to the number of hours or time of the
need reason. See section 2.3 for an explanation of how travel time is used when creating a
schedule from the need reason.

Screen Mockup

. Save Cancel *Change reason: | Record updated Select >> Help
Kmder'Tr'ackjk
by Controtec 0 be logged o
Bl Family Needs IS
Home Family Name: Orange Family SEARCH (Termination Pending) (74)
B Eamil Family ID: 74
v Case Number: 1234
Alerts Select Parent: Orange Family, Parent A
Search
--Summary Need List: Options
- Family
..-Parent
Naredn & [2/1572011 Employment | 8:00am-10:00am, 2:00pm-12:00am 8:00am-10:00am 8:00am-10:00am 8:00am-10:00am 8:00am-10:00am
--Neads
chia L
--Income
- Eighity “Need Reason:
--Child Attributes
Schedule Employer: Address 1: |3456 Main St
Family Notes Contact Name: ,7 Address 2:
Notices Note: ’7 City: |Orangeburg
Payments State: |NY
Eamily Attribut Phone:
amily Atiributes Emait Zip Code: [10962 Ext: |
Absence Periods . . .
RFI T l— per day Travel Time: |70 minutes
+..Parent Attributes Max Hours: |00:00 per week U P
..Additional Fees varying: []
~-Eligibility Calculator
Provider
+-Payment Mon Tue Wed Thur Fri Sat Sun
-Reports *Start Date: [2/15r2011 From: [08:00am  [08:00am  [08:00am  [0Z:00am  [0s:00am | [ Paste M-S
-Operator End Date: [ To: [1000am [10:00am  [10:00am  [10:00am  [10:00 am | [ Paste -5
Program From: [5z00 pm _ | | | \ | | Pste 5
+-Administration To: |12 00 am ‘ | | ‘ | | Paste M-S
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2.3

New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Family Schedule Page

The Family Schedule page is an existing page in KinderTrack that is used to create and
edit schedules. The following changes have been made:

The text of WPI 2080 has been modified to say “"School Hours without a calendar will result
in no authorization and zero dollar payments”. It fires upon saving a schedule, if only School
Hours have been entered but no School Calendar has been selected.

Total Daily and Total Weekly hours have been added to the Non-School and School week
displays. They are calculated and updated based on the entered time in and out pairs when
a schedule is saved.

Screen Mockup

Non-School Day Schedule:

Mon Tue Wed Thur Fri Sat Sun
From: 08:00am 08:00am 08:00am 08:00am 08:00am
To: 0500 pm 0500 pm 0500 pm 0500 pm 0500 pm
From:
To:
Total Hours:  09:00 09:00 09:00 09:00 09:00 00:00 00:00 45:00

School Day Schedule:

Calendar:
Mon Tue Wed Thur Fri Sat Sun
From:
To:
From:
To:
Total Hours:  00:00 00:00 00:00 00:00 00:00 00:00 00:00 00:00

Copy From Needs popup

The Copy From Needs button opens a popup window allowing users to create a schedule
based on the parent needs.

The following new controls have been added to the needs grid in the Copy From Needs
popup window:

e Varying Schedule: This new checkbox filters the list of needs and also defines what
type schedule gets created. If checked, the list of needs only shows varying needs. If
unchecked, the list only shows fixed needs.

e The following columns have been added to the needs grid:

o Hours per Day: This new column shows the maximum hours per day as
defined on the Needs page.

o Hours per Week: This new column shows the maximum hours per week as
defined on the Needs page.

o Travel Time: This column shows the travel time as defined on the Needs
page.

Kinder Track and Kinder Connect User Guide for CCTA Phase IV Changes - 6



New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

o Travel Days: This column shows the number of travel days per week as
defined on the Needs page.

e Max Hours per Day: This control is only visible for varying schedules/needs. It gets
populated with the Hours per Day of the selected varying need that has the most
hours per week. It includes the travel time. For example:

o Hours per Day = 08:00

o Travel Time = 00:30

@)

o Results in Max Hours per Day = 09:00 (08:00 + (00:30 x2))

¢ Max Hours per Week: This control is only visible for varying schedules/needs. It
gets populated with the Hours per Week of the selected varying need with the most
hours per week. It includes the travel time and travel days. For example:

o Hours per Week = 40:00,
o Travel Time = 00:30

o Travel Days =5

O e
o Results in Max Hours per Week = 45:00 (40:00 + 5 x 00:30 x 2)
Screen Mockup

Copy From Needs popup window:

Varying Schedule:

Name Start

Orange

;22';‘; BM0/2014 | 610/2014 | Employment 30 5 08:00 | 40:00

Schedule:

Max Hours per Day: |08:00

Max Hours per
Week:

Mon Tue Wed Thur Fri Sat Sun Start I
Date:

End Date:

From: | 45:00

To: |

From: |

To: |

Non-School Day Schedule: []

School Day Schedule: []
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Search for Web Submittal Providers

The Provider Search page is an existing page in KinderTrack that is used to search for
providers in the system.

A new search criteria Web Submittal has been added. The following options are available:

e Select All: The search will return all web submittal providers and all providers using
paper timesheets.

e Yes: The search will return all web submittal providers.

e No: The search will return all providers using paper timesheets.

Screen Mockup

K. d T R, Send Alert Logout Edit Controls
inaer | rac
b Cg“'“*b* | search | You will be logaed out in 118:55

L —

~-Home Legal Name: I— Phone: I—
&-Family LastName: | Care Address1: |
=-Provider FirstName: | cr: [
-Aleris Role: Select == State: I—
..Search Provider Type: Select=> Zip Code: I ErE I
----SU"I!TIGTY Worker: Select == Languages: Select>>
Z::::;; mc's:S:E I Missing Documentation: [ |
: | ittal: [ves v|
- Type O Care Vendor Number: e s“;::::; :: = [
atos [
 Profile Status: Select>=>
_ payments TaxiDorssw: [
~Nofes Search Results: No items found
Aftributes
-Modified Days —
Families Reports:
. RFI
Transfer Provider GIS Coordinates  Provider Report with Rate Schedule  Avery 5160 Labels
- Levy Avery 5161 Labels Avery 5162 Labels Avery 5163 Labels
-Payment Provider Listing
+-Reports
H-Operator
H-Program
B-Administration

Kinder Track and Kinder Connect User Guide for CCTA Phase IV Changes - 8



New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

25 Provider Summary Screen

The Provider Summary page is an existing page in KinderTrack that is used to view a
summary list of information for a provider. The Type of Care section has been renamed to
Profiles and includes the following columns:

o Profile: Name of the currently active profile. Clicking the name navigates to the
Profile page.

e Type of Care: Name of the type of care (modality). Clicking it navigates to the Type
of care page.

¢ Type of care date range: Date range the type of care is active.
¢ Rate Type: Name of the rate type.

A provider could have multiple profiles and a profile could have multiple rate types. This
new Profiles section lists all profiles for the provider, the type of care associated with the
profile and the rate types currently active.

Screen Mockup

Send Alert Help Logout Edit Confrols

‘You will be looged out in 119:54

Kinder EE“F&'&

.Home Search Results: =< | < | » | = | Remove Roland Test Provider Orange (Active) (8260)
[-Family
=-Provider
Alerts Provider:
+-Search Roland Tesi Provider Orange (8260) 578484 12345
- Summary
Provider froliles;
..Contacts Default Profile Davy Care - Center (Active T/1/2010-11/2074 Standard Rate
. Type OF Care Day Care - In Home {Active) TI/2010-11172074 Standard Rate
..Rates Day Care In Home ENHANCED (Acfive) 11112013-111/2074 Standard Rate
Profile Informal Childcare {Active) 1/10/2013-11/2074 Standard Rate
- Payments
 Notes Contacts:
- Attributes Test, Primary Provider
Modified Days
- Families
RFI Forms:
-~ Transfer Provider Closure Letier
Levy
[+-Payment
#-Reports
=-Operator
#-Program
[H-Administration
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2.6

2.7

New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Dropdown Behavior

The current KinderTrack system displays a blank record at the top of every dropdown list
box that is an implied “Select All” records. This is not always intuitive to operators so the
blank entry will be replaced with the text “Select All” to make it clear about exactly what is
being selected in the dropdown.

Provider Transfer

The Provider Transfer page is an existing page in KinderTrack that is used to transfer
schedules from one provider to another. The ID of the provider has been added to the
Provider dropdown.

Screen Mockup

Send Alert Logout Edit Controls

Kinder"l'br'acli”*

y Controle ‘You will be logged out in 118:08

e —

=

_____ Home Provider: Roland Test Provider Orange (Active) (8260)
; Provider ID: 8260
-Family
C-Provider Transfer Type: (®) provider () Type of Care
. Alerts Transfer Date: |
.Search Profile:
- Summary Program:
- Provider Schedules: Mo items found | Options
--Contacts
--Type Of Care e _—
--Rates Provider: [Roland Test Provider Orange (5260) |
--Profile Profile:
--Payments Type of Care:
...Notes
- Atinibutes
-Modified Days
--Families
- Transfer
H-Payment
H-Reports
H-Operator
H-Program
-Administration
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Payment Page Options

The Payment page is an existing page in KinderTrack that is used to enter attendance and
edit payments.

The page has been modified so that it remembers the state of the following checkboxes
when the user navigates between pages. It also remembers the state between sessions if
the user clicks the Logout button.

e Show Details

e Show Authorizations

e Show Notes

e Show Attendance

e Show Payment Summary

This screen appears under the Payment activity and access to it is controlled using the role
based security built into KinderTrack.

Screen Mockup

. Edit || Audit send Alert |[ Help || Logout || EditControls
KinderTracks
by Controltec 0 be logged o 9:00
= -i‘ pent I
Home o: [@ Child: Orange Family SEARCH, Child 2 DOB: 11112006, § years Override Weekly Limit: Yes
Family Show Details
-Provider
=-Payment Payment Status: Not Calculated Family Name: Orange Family Payment Characteristics: Sl:he?dule Type: Fixed; Number of hours
L Payment Search - g?:‘,;l Test Provider — ?;;;Fcu E?rmull';z ‘Fﬁ:(s) $660.00 as of 09/12/2013,3660.00 as of
Summary Provider Type: Informal Childcare Billing Period: 1/1/2014-1/31/2014
i-Payment
- Addilional Payment /] Show Authorizations
Payment Reconciliation e d ovid I End
i.Payment Processing No | Orange Family SEARCH, Child 1 Roland Test Provider Orange 11172014 12/3172014
-Reports | no  |orange Family SEARCH. Child 2 Roland Test Provider Orange 11172014 1213172014
“Operator [ show Notes
Program
-Administration [] show Attendance

[] Show Payment Summary
[[] Show Rates

[] Show Provider Rates

[[] showRMR

[] Show Trace
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Payment Notes

The Family and Provider Notes pages are existing pages in KinderTrack that are used to
create and edit family and provider notes. A nhew End Date has been added to both pages
and is visible if the selected note type is Payment.

The Payment page has been modified so it filters payment notes by payment period.

Screen Mockup

Family Notes:

Kinder Trackyy

|

‘You will be logged out in 119:40

< amily Notes -
..Home Family: Orange Family SEARCH (Termination Pending) (74}
Family ID: 74
7 Family Case Nunilyber: 1234
Alerts
...Search Start Date: 12/18/2013 Note Type:
. Summary End Date: 6/18/2014 Keyword:
-~ Family Notes List: Options
Parent
- Child
- Income
Eligibility
Child Attributes Hepot?
+-Schedule Notes Report
--Family Notes
Mofices
-.Payments *Note:
+-Family Attribuies
--Absence Periods
RFI
~-Parent Atfributes “Type:
... Additional Fees Date: [
-Eligibility Calculator End Date: l—
H-Provider
[+-Payment
#-Reports
-Operator
[-Program
[H-Administration
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Provider Notes:

Conreltec, You will be logged out in 119:50

Kinder"l'wr'ack:*

Home Provider: Roland Test Provider Orange (Active) (8260)
; Provider ID: 8260
Family
=-Provider Start Date: 12M18/2013 Note Type:
.. Alerls End Date: 6/18/2014 Keyword:
--Search
- Summary Options
--Provider Notes: = . — =
Contacts
-Type Of Care
Profile
--Payments LRI
~hotes Notes Report
--Atiributes
~Modified Days |
Families *Note:
- Transfer
#-Payment *Type:
[-Reports Date: [
&#-Operator End Date: l—
- Program
-Administration

Payment page:

Edit Audit Send Alert Help Logout Edit Controls

KinderTrackey ou il b Iogged out m 118

-Home 1D: [9sa Child: Orange Family SEARCH, Child 2 DOB: 1/1/2006, 8 years Override Weekly Limit: Yes
-Family
Show Details
Provider ¥ ~
Payment y Status: Not C Family Name: grangg I-Flamily y C isti Schedul T(y;;e‘iggc;dm Nurr:,fbeurg! o1f z.hrg:;?a ses000
Provider: Roland Test Provider EAR T LUz 3600
~Payment Search Orange Case Number: 1234 as of 01/01/2014
-~ Summary Provider Type: Informal Childcare Billing Period: 1/1/2014-1/31/2014
Payment

--Additional Payment [[] Show Authorizations

--Payment Reconciliation Show Notes

-Payment Processing Onerato ‘ > ot

Reports von Kriegenbergh, Roland Payment Test Payment Note

“Operator [von Kriegenbergn, Roland | Schedule Note | TEST Schedule note |

-Program Note:

=-Administration :
Show Attendance
Wednesday  |Mon-School Day Family Fee  Trans. Fee Scheduled Hours:  03:00 AM  05:00 PM Totsl Hours Scheduled: 02:00
1M/2014 Present $0.00 No Actual Hours: 08:00 AM 0500 PM Total Hours Aftended: 08:00
Friday Mon-School Day Family Fee  Trans. Fee Scheduled Hours:  08:00AM  05:00 PM Tatal Hours Scheduled: 08:00
17312014 Present $0.00 No Actual Hours: 08:00 AM  05:00 PM Totsl Hours Aftended: 08:00
Family Fee  Nommsal Hours  Afier Hours Tatal Hours
$0.00 18:00 8:00

Monday Non-Schaol Day Family Fee  Trans. Fes Scheduled Hours:  0S:00AM 0500 PM Tatal Hours Scheduled: 08:00
1/6/2014 Present S66000 No Actual Hours:  08:00 AM  05:00 PM Total Hours Attnded: 08:00
Wednesday  |Mon-School Day Family Fee  Trans. Fee Scheduled Hours:  08:00 AM  05:00 PM Totsl Hours Scheduled: 02:00
17812014 Present $0.00 No Actual Hours: 08.00 AM  05:00 FM Total Hours Attended: 09:00
Friday Mon-School Day Family Fee  Trans. Fee Scheduled Hours: 08:00 AM 05:00 PM Total Hours Scheduled: 09:00
11072014 Present 50.00 No Actual Hours: 0800 AM  05:00 PM Total Hours Atiended: 0800 |
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

CCFS Number Required

The Schedule page is an existing page in KinderTrack that is used to create and edit
schedules.

A new WPI 'CCFS ID of the provider is blank’ has been added to the Schedule page. It
fires when the user attempts to save a schedule at a provider with a blank CCFS ID. In
order to get past this WPI, a CCFS ID will have to be entered for this provider on the
Provider page.

CSOS Status Message on Home Screen

The Home page is an existing page in KinderTrack that is displayed once a user logs in to
the system. This page has a section that is used to display messages to users that login.
Currently, this screen is updated manually every week day to show the status of the CSOS
import.

A new section will be added to the screen that will automatically be updated based on the
CSOS import job e-mail.

The section will list:

Date: <<Date of Import>>

Services: <<Latest Services File Date>>
Non-Services <<Latest Non-Services File Date>>

Screen Mockup

]
Send Alert Logout || Edit Controls
ou will be logged o g

KinderTracke,
by Controlles Refresh
L — | :
Home Welcome Roland von Kriegenbergh!
Family Your last log in was on 8/19/2014 at 9:41 AM
- Provider Lorem ipsum dolor sit amet, consectetuer adipi: elit. Aenean commedo ligula egel dolor. Aenean massa. Cum sociis natoque penatibus et magnis dis parturient montes,
-Payment nascetur ridiculus mus. Donec quam felis, ultricies nec, pellentesgue eu, pretium quis, sem. Nulla consequat massa quis enim. Donec pede justo, fringilla vel, aliquet nec,
+-Reports vulputate eget, arcu.
+-Operator Date: [Date of Import]
-Program ‘Services: [Latest Transaction Date]
4 Administration Non-Services: [Latest Transaction Date]
et
View
Delete Processed Roland von Kriegenbergh RE: Roland Test 1512011 3:47 PM
View
Processed Roland von Kriegenbergh Roland Test 1/5/2011 3:29 PM
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

KinderConnect Enhancements

Utility to Correct Attendance

The Submit Attendance screen is an existing page in KinderConnect that is used to submit
attendance data to the CCTA system for payment and to recall attendance for further
editing. This screen has been updated to allow providers to fill in any missing attendance
data (missing a time in, a time out, or a time in/out pair on an absence) in a new popup
screen, eliminating the need to jump back and forth between the Enter Attendance screen
and the Submit Attendance screen. This will reduce the time needed to supplement any
missing data and should clearly identify what data is missing.

This screen appears under the Attendance activity and access to it is controlled using the
role based security built into KinderConnect.

Screen Mockup

% KinderConnect Submit Attendance

E:ni,cek Links Provider: | A Child's Delight (Albany) E|

Operators Region: |Abany [=]

Search

Detail

’5‘3’651?;93““" nts Submit | Recall | Note | 12/1/2012 | 12/31/2012 | Albany 5 0 | Exceptions

EﬁEDE‘;I - Submit | Recall | Mote | 11/1/2012 | 11/30/2012 | Albany 5 0 | Exceptions

Attendance Submit | Recall | Mote | 10/1/2012 10/31/2012 | Albany 5 0 | Exceptions

- Submit | Recall | Mote | 912012 | 9302012 | Albany 5 0 | Excentions

Exce o ions Submit | Recall | Mote | 8/2012 8/31/2012 | Albany 6 0 | Exceptions

E;?r: L:f;s Submit | Recall | Note | 71112012 | 7/31/2012 | Albany 6 0 | Exceptions

EEB_S:SEQBS Submit | Recall | Note | 6/1/2012 | 6/30/2012 | Albany 6 0 | Excentions

Cases Submit | Recall | Mote | 5/1/2012 5/31/2012 | Albany 6 1 | Exceptions

ggairlghren Submit | Recall | Mote | 4112012 | 4/30/2012 | Albany 5 2 | Exceptions

Detail Submit | Recall | Note | 3112012 23112012 | Albany 7 0 | Exceptions

g 5 ;Ehsors Submit | Recall | Mote | 2112012 | 2/20/2012 | Albany 6 0 | Exceptions

. Submit | Recall | Mote | 1//2012 | 1/31/2012 | Albany 3 3 | Excentions
Submit | Recall | Note | 12/30/2011 | 1/26/2012 | Albany 1 0 | Exceptions
Submit | Recall | Note | 12/2/2011 | 12/28/2011 | Albany 1 0 | Exceptions
Submit | Recall | Note | 12/1/2011 | 12/31/2011 | Albany 5 0 | Exceptions
Submit | Recall | Note | 11/4/2011 | 12/1/2011 | Albany 3 0 | Exceptions
Submit | Recall | Note | 11/1/2011 | 11/30:2011 | Albany 5 0 | Exceptions
Submit | Recall | Mote | 10/7/2011 | 11312011 | Albany 3 0 | Exceptions
Submit | Recall | Note | 10/1/2011 | 10/31/2011 | Albany 5 0 | Exceptions
Submit | Recall | Note | 9/3/2011 10/6/2011 | Albany 3 0 | Exceptions

e e ——————————]
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Page Description
The following changes have been made to this screen:

The popup screen displayed when clicking the Submit link button has been modified to add
a new column Correct containing a link button that is displayed when attendance for a child
cannot be submitted due to missing data. If there is no missing data for a child, the
Correct button is not displayed. An example of the updated screen is as follows:

Submit: Attendance Cycle (Albany): 5/1/2013 - 5/31/2013

Attendance Not Yet Submitted:
W S ™ CorrectChid Name | "Jiours “Absences | Siatus | Relumod by " "Retumd On | ~Aitendance |

Correct Bennett, Cal 0 | Incomplete Attendance
Cormrect Manyfees, Abe 0 | Incomplete Attendance
Comrect Manyfees, Ben 0 | Incomplete Attendance
Comrect Manyfees, Cal 0 | Incomplete Attendance
Correct | Moschedule, Cal 0 | Incomplete Attendance
[] submit Raoss, Jordan 09:00 0 | Ready Attendance
Correct Sampson, Joey 0 | Incomplete Attendance
DSubmit Sampson, Johnny 09:00 1 | Ready Attendance

When the Correct link button is clicked, a new popup screen is display that allows the user
to fill in the missing data for each day in the selected cycle that is not complete. An
example of this screen is as follows:

Attendance Issues For Johnny Smith:
Attendance Date mor Description

03/07/14 Missing Time In In Out:

-

]

Absent

Sched:  7:30AM-4:30PM

03/14/14 Missing Time Out

03/22/14 Mizssing times for absence In Out:

Absent
Absent W
Sched: 7.30AM-4:30PM

The user can fill in all of the missing data in this screen without having to navigate to the
Enter Attendance screen to fill it in. After the data has been entered and the Save button
is clicked, the data is updated and the user is returned to the previous screen where
attendance for the child can be submitted. Clicking the Cancel button returns the user to
the previous screen with no changes to any attendance data.

Kinder Track and Kinder Connect User Guide for CCTA Phase IV Changes - 16
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3.3

New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Dropdown Behavior

The current KinderConnect system currently displays a blank record at the top of every
dropdown list box that is an implied “Select All” records. This is not always intuitive to
operators so the blank entry will be replaced with the text “Select All” to make it clear about
exactly what is being selected in the dropdown.

Screen Mockup

The following example shows what the Select All option will look like in a dropdown list box
throughout the system:

Operator Type: * | Select All W |

Reports

The report launch dialog box in the system does not display any kind of a description on
what data is displayed for a selected report. Text has been added to the report launch
parameter screen that displays a brief description of what the report does.

Screen Mockup

Report: | Daily Attendance Details A

* denotes a required report parameter

Description: Daily Attendance Details — Displays the time in
and time out for each child, for each day based
on the dates entered)

Providers * | Happy Thyme's Day Care (Albany)

Start Date « [ |

Only Submitted Attendance ]

Fage Breaks: * |Ho %
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3.4

New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Child Record not Ready to Submit

When a child’s attendance record is not ready to be submitted, the incomplete status text is
displayed in red. In order to further highlight that the child record is not ready for
submittal, all of the text for that record will be displayed in red.

Screen Mockup

Submit: Attendance Cycle (Albany): 5/1/2013 - 5/31/2013

Attendance Not Yet Submitted:

Comrect Bennett, Cal 0 | Incomplete Attendance
Comrect | Manyfees, Abe 0 | Incomplete Attendance
Correct Manyfees, Ben 0 | Incomplete Attendance
Cormrect Manyfees, Cal 0 | Incomplete Attendance
Correct MNoschedule, Cal 0 | Incomplete Attendance
[] Submit Ross, Jordan 09:00 0 | Ready Attendance
Correct | Sampson, Joey 0 | Incomplete Attendance
[] Submit Sampson, Johnny 09:00 1 | Ready Attendance
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