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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

KinderTrack Phase II B and Phase III A Enhancements

Purpose

This Software Design Document (SDD) describes Phase II B and Phase III A changes and
enhancements to the version of KinderTrack deployed for the State of New York, Office of
Children and Family Services, Child Care Time and Attendance system. Items in this
document address changes in functionality, screens or new items. For a complete list of
items in the release, please also review the Release Notes.

Module Scope

This SDD describes the functionality of changes and enhancements identified by the State
and end user community to KinderTrack, including screen mockups and a description of how
the affected portions of the system are used.

Intended Audience

The intended audience of this document is the State’s core team members, all District
project managers, and users of the KinderTrack system.

Standard Conventions

This document uses male pronouns, such as “he” and “him,” for gender non-specific
references to improve readability by avoiding “*he/she” and “his/her” combinations.

Verbs appear in simple, present tense, except where future or past tense is needed to
explain an operation.

References

1.5.1 | Proposal for CCTA Services — Phase Il — Rev F., February 10, 2012
1.5.2 | Proposal for CCTA Services — Phase Ill — Rev E., October 24, 2012
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1.6
16.1

New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Pages and Displays
Family and Provider Alerts Batch Processing

The Family and Provider Alerts pages are existing pages in KinderTrack that are used to
view and process family and provider alerts. These pages have been updated to include a
way to batch process alerts.

The following changes have been made:

e The radio buttons to select a single alert have been replaced with check
boxes. These allow a user to select, process, reset, snooze and delete
multiple alerts at the same time.

These screens appear under the Family and Provider activities and access to them is
controlled using the role based security built into KinderTrack.

Screen Mockup

The Family Alerts and Provider Alerts pages are very similar. This example shows the Family
Alerts page:

1
. Delete Send Alert Help Logout Edit Controls
KinderTrack:
by Cenbelts Refresh M Process | Reset | Snooze 0 be logged o 9:58
=
--Home Current Family only: [] MACKENZIE (Termination Pending) (2372) Start Date: |3/18/2011
=-Family Alert Status: Mol Processed . Select == End Date: [4/18/2012
~-Alerts
Search
Alert List: 12 ftems found Opfions
Summary
~-Family d ovider Des
~Parent B ggnlnessm 03/31/2011 | Summary |MACKENZIE JM(;)AE;ENZIE, g?éarl‘r‘;iTesl Provider ll;'gggg{wjtﬁ?mains in Calculated Status(Calculated 041022011
~Meeds
Processed | 05/16/2011| Summary | MACKENZIE Family Assigned to you 051162011
Child
~-Income ] Processed | 05/16/2011| Summary | MACKENZIE Family Assigned to you 05/16/2011
Eligibility Not
chid Attributes Processed | 5/16/2011| Summary | MACKENZIE Family Assigned to you 051162011
~-Schedule = Processed | 05/12/2011| Summary |MACKENZIE Family Assigned to you 05/18/2011
~-Family Notes =
Not Roland Test Family Fee changes on or before (Jul 12 2011
- Nofices Processed | (0212011 Summany |, 12:00AM) CEAET)
~-Payments Mot MACKENZIE, Roland Test Provider . y .
Famiy Afributes E Processed 06/27/2011| Summary |MACKENZIE JOHN Orange Provider renewal(Expires: 07/01/2011) 062712011
Absence Periods HoE 06/27/2011 | Summary |MACKENZIE |MACKENZIE, | Roland Test Provider |, yp,.22tion expires (Ends: 06/30/2011) 06/27/2011
Processed JOHN Qrange
~RFI P
Parent Atibutes T |Processed |o@27/2011|Summary |P Tester  |Sorensen, Jon  |A Child's Delight DR fyamains In Calculated StEtS(CAICUEEC | g 7,011
~-Additional Fees ing i -
) Processed  |06/27/2011|Summary |F Tester  |Sorensen, Jon  |A Child's Delight Payment Remains in Calculated Status(Calculated: | ng7/5011
-Provider 06M17/2011)
%-Payment -
Reports
-Operator
-Program
~-Administration
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1.6.2

New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Eligibility Calculator (Scratchpad)

The Eligibility Calculator is a new page in KinderTrack, under the Family section, that is used
to quickly determine the income eligibility of a family without having to create a family
record. It calculates the eligibility based on family size, income, effective date and eligibility
levels configured in the current district.

It has the following controls:

o Effective Date: This is a required field. The date entered is used to get the
eligibility levels in the district (configured in Admin — Eligibility Levels).

¢ Family Size: This is a required field. The value entered is used for eligibility
determination.

e Wages, Alimony, Child Support, Other: Monthly Incomes used for
eligibility determination. The $ buttons next to each control open the monthly
income worksheet already in use on the Family - Income page.

e Calculate: This button calculates the monthly and yearly incomes based on
the entered incomes and populates the Eligibility data grid.

¢ Monthly, Yearly Incomes: Calculated monthly and yearly incomes based on
Wages, Alimony, Child Support and Other incomes.

o Eligibility: Data grid listing eligibilities and fees in the current district.

Screen Mockup

[ send Alert | [ Logout | [ EditControls |

Calculate You will be logged outin 119:39

KinderTrackey

Any data entered will be lost upon leaving this screen.

é--Famny I *Effective Date: |2/102012  [) [ooed

-Alerts *Family Size: |2
~Search Wages (Monthly): |$2,000.00
--Jummary _

i . e
 amiy Alimony (Monthly):
-Parent Child Support (Monthly):
~Meeds Other (Monthly):
--Child
e NCOme L —
-Eligibility 3 Monthly Income: $2,000.00
-Child Attributes Yearly Income: §24 000.00
--Schedule Eligibility: L==”= —iﬁ i i= Fees J
--Family Motes Old Federal Block Grant 520994750 |Yes $63.00
~Notices Old Protective Services $0.00 Mo $63.00
~-Payments Old TANF
~Family Attrioutes Old TANF2 50.00|No $63.00
--Absence Periods

Old Title XX $10,890.00 Mo $63.00

--RFI
-Parent Attributes T [FEEE

--Additional Fees
~Eligibility Calculator
=-Provider

. Dlarmnnnt

and vo egenbe 1S Orange
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1.6.3

New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Payment/Timesheet Search

The Payment Search page is an existing page in KinderTrack that is used to search for
payments.

The following changes have been made:
e General:

o The Timesheet Search page has been merged with the Payment Search
page. This allows users to find timesheets and payments in a single search
without having to switch between pages. The search results list the payment
if it already exists for a period/child/provider, otherwise it lists the timesheet.

o A Total Payment Amount |label has been added. It shows the sum of the
payment amounts of all payments returned in the search. It gets updated
every time the payment search page is loaded.

e Search criteria:
o The Family ID has been added.

o A Print Status multi-selector control has been added. Options are ‘Not
Printed’ and, ‘Printed’ and both.

o A Schedule Type multi-selector has been added. Options are ‘Fixed’,
‘Varying’ and both.

o The Payment ID has been replaced with a Payment/Timesheet ID control.
o A Web Submittal drop-down control has been added.
e Search results data grid:

o A Payment column has been added. It shows the payment amount or blank if
the payment has not been calculated yet.

o The Payment ID column has been replaced with an ID column. It shows
timesheet and payment IDs.

o The search results grid has been modified to always reflect the latest data.
This prevents the user from having to do a new search after calculating a
payment on the payment page and returning to the search page. The grid will
now always reflect the latest payment status and payment amount.

o A Web Submittal column has been added. It indicates whether the provider
is a web submittal provider with a ‘Yes’ or [blank] for No.

o A Web Submittal Date column has been added. It shows the web
submission date for web submittals. It shows no date for records that have
not been submitted via the web.
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Screen Mockup

Send Alert Help Logout Edit Controls

Kinder'TbracI{*

Contolts Search {§ Clear 0 be logged o g
< Payment Sea >
~Home Family Name: I— *From: IW
~Family Family ID: I— To: W
-Provider caseNumber: [ Provider Name: |

Payment Child Last Name: [ _— ProvideriD: [
Fayment Search chiigi: [ Provider Type: Select=>
Summary 1
Payment Payment Status: Seleci == Vendor Number:
: Web Submittal:
Additional Payment Program:  Select >~ [=]
Payment Reconciliation Worker / Payment Tech: Worker Orange, Payment Select == PaymentTimesheetiD: |
Payment Processing Pi:)y':":";t:ag' % Payment Type: Seleci ==
Tim us: Select=> .
-Reports sSeee ot Schedule Type: Select ==
-Operator
-Program
o0 Reports:

&-Administration

Payment Summary Payment Details

Total Payment Amount: $8,452.00

Search Results: 3 items found

|+ Status

[ | Summary (692) | 692 CE\EU‘I];ted No Roland Test Provider Orange | P Tester, Child 1 03/01/2012|03/31/2012
[] | Summary (693) | 693 Ca\g.lcl';led No Roland Test Provider Orange | Copy Tester, Child 1 (01/01/2012(01/31/2012
[] | Summary (594) | 624 |Calculated Yes Roland Test Provider Orange | Copy Tester, Child 2 (01/01/2012(01/31/2012
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

1.6.4 Reassign Case Worker

The Reassign Case Worker page is an existing page in KinderTrack that is used to reassign
family workers, provider workers and payment technicians in batches.

The following changes have been made:

¢ The Edit, Save and Cancel buttons have been replaced with Refresh and
Reassign buttons.

e The Transfer Types have been renamed to Family - Worker, Provider -
Worker and Provider — Payment Technician.

e A Status selector has been added. Once the Transfer Type has been selected,
the Status selector will be populated with the appropriate statuses for either
families or providers.

e The data grid has been enhanced with the following:
o Sorting by column has been added.

o Paging has been fixed. The page size can be configured in the new
grid options dialog. The current page index is being remembered when
moving to a different page and returning to the Reassign Case Worker
page.

o The ID and Case # fields have been turned into hyperlinks. Clicking
them opens the Family Summary page for the Family Worker transfer
type and the Provider Summary page for Provider Worker and Provider
Payment Technician transfer types.

o Status column has been added.

o Selections on multiple pages are now remembered. They are also
remembered when moving to a different page and returning to the
Reassign Case Worker page.
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Screen Mockup

[Reiresh | Reassign

Transfer Type: Family - Worker -
Family Worker: Case, Bronlar Select ==
Status: Open Select ==

—

New Family Worker: Case, Carla Select ==

6 items found
| 450 CMO0053300 Brooma3300 Open
[ 451 CMO0053301 Broom3301 Open
Family List: | 452 CMO0053302 Brooma3302 Open
[ 453 CMO0053303 Broom3303 Open
O] | 454 CMNO0053304 Broom32304 Open
[ 457 CMO0053307 Broom3307 Cpen
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

1.6.5 Payment Page

The Payment page is an existing page in KinderTrack that is used to enter attendance and
edit payments. This page has been modified with the following changes:

e The following attendance grid filters have been added:

o Show Scheduled Hours: Toggles the scheduled hours display in the
attendance grid on or off.

o Show Scheduled Days Only (already exists in version 4.1.0): Toggles
the not scheduled days on or off.

o Show Weekly Totals: Toggles the weekly total rows on or off.

¢ New Weekly Total rows have been added after each week in the attendance
grid. The following fields are shown:

o Family Fee: Total family fees for this child, in this payment, for the week.
o Normal Hours: Total normal hours in the week.

o After Hours: Total after hours in the week.

o Provider Amount: Provider amount for the week.

o RMR Amount: Regional market rate amount of the week.

o Calculated: Calculated payment amount of the week.

o Split Week Amount: The calculated payment amount of partial weeks
that are not part of the currently selected payment.

e After each day, there is a new field Total Hours Attended / Claimed.

¢ The Payment Override Note has been replaced with a Payment Note. It is
always visible and editable regardless of the override status of the payment.

¢ A new section Authorizations has been added. It contains a data grid listing all
active authorizations of the family during the payment period. It has the following
columns:

o Fees: Yes, or No. Indicates fee assignment on that schedule.
o Child: Name of the child.

o Provider: Name of the provider.

o Start: Start date of the authorization.

o End: End date of the authorization.
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Screen Mockup

The following screen shows the new Authorizations section between the Details and Notes
sections:

1D | 1949 Refresh = = | Child: Broom3300, Ben (CN30053300) DOB: B6/6/2003, 7 years 3 months Override Weekly Limit: []

Show Details

Payment Status: Calculated Family Name: Broom3300 Payment Characteristics: Schedule Type: Fixed; Mumber of hours
Provider: ANew Broome Case Number: CNOD053300 Family Fee(s). $1.00 as of 10/01/2010
Provider Type: Day Care - Center Billing Period: 10/1/2010-10/31/2010

Show Authorizations

No [Broom3300, Ben A New Broome 1012010 121512010

Yes |Broom3300, Cal A Mew Broome 10/1/2010 12M5/2010

Show Notes

Note:

Show Attendance

Attendance Type:  Absent -
Hours: | | | Fil
9/27/2010 Not Scheduled 50.00 Actual Hours: Total Hours Attended: 00:00
9/28/2010 Mot Scheduled 50.00 Actual Hours: Total Hours Attended: 00:00
9/29/2010 Mot Scheduled 50.00 Actual Hours: Total Hours Attended: 00:00
9/30/2010 Mot Scheduled 50.00 Actual Hours: Total Hours Attended: 00:00
10/1/2010 Present 5000 Actual Hours:| 08:00 AW [ 04:00 Pl | | Total Hours Attended: 08:00
10/2/2010 Net Scheduled - $0.00 Actual Hours: | | | | Total Hours Attended: 00:00
10/3/2010 Mot Scheduled 5000 Actual Hours: | | | | Total Hours Atiended: 00:00

Total Family Fee  Normal Hours  After Hours Total Hours Provider RMR Calculated +5plit Week

Week 1 $0.00 08:00 08:00 $20.00 $20.00 $20.00 $0.00
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

The following screens show the attendance grid with various filter settings:

Attendance grid with the least amount of data (Show Scheduled Hours = off, Show
Scheduled Days Only = on, Show Weekly Totals = off):

10/1/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/4/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/5/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/6/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/7/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/8/2010 Present §0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 08:00
10/11/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/12/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/13/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 08:00
10/14/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/15/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/18/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 08:00
10/19/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/20/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/21/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/22/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/25/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/26/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/27/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/28/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/29/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00

Attendance grid with scheduled days and weekly totals (Show Scheduled Hours = off, Show
Scheduled Days Only = on, Show Weekly Totals = on):

10/1/2010 Present Actual Hours:  08:00 AM  04:00 PM Total Hours Attended

Family Fee  Mormal Hours  After Hours Total Hours Provider RMR Calculsted  +Split Week
$0.00 08:00 08:00 $20.00 $20.00 $20.00 $0.00
10/4/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 08:00
10/5/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/6/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 08:00
10/7/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/8/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 08:00
Family Fee  Mormal Hours  After Hours Total Hours Provider RMR Calculated
$0.00 40:00 40:00 $120.00  $120.00  $120.00
10/11/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 08:00
10/12/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/13/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 08:00
10/14/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
10/15/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 08:00
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Attendance grid with scheduled days, scheduled hours and weekly totals (Show Scheduled
Hours = on, Show Scheduled Days Only = on, Show Weekly Totals = on):

Friday Nen-Schocol Day Family Fee Scheduled Hours: 08:00 AM 04:00 PM Total Hours Scheduled: 08:00
10/1/2010 Present 50.00 Actual Hours:  08:00AM  04:00 PM Total Hours Attended: 08:00
Family Fee  Mommal Hours  After Hours Total Hours Provider RMR Calculated +5plit Week

$0.00 08:00 08:00 $20.00 $20.00 $20.00 $0.00
Monday Nen-Schocol Day Family Fee Scheduled Hours: 08:00 AM 04:00 PM Total Hours Scheduled: 08:00
10/4/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
Tuesday Mon-School Day Family Fes Scheduled Hours:  02:00 AM  04:00 PM Total Hours Scheduled: 02:00
10/5/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
Wednesday Nen-Schocol Day Family Fee Scheduled Hours: 08:00 AM 04:00 PM Total Hours Scheduled: 08:00
10/6/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
Thursday Mon-School Day Family Fes Scheduled Hours:  02:00 AM  04:00 PM Total Hours Scheduled: 02:00
10/7/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
Friday Neon-School Day Family Fee Scheduled Hours: 08:00 AM 04:00 PM Total Hours Scheduled: 08:00
10/8/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00

Family Fee  Mommal Hours  After Hours Total Hours Provider RMR Calculated

$0.00 40:00 40:00 $120.00 $120.00  $120.00
Monday Nen-Schocol Day Family Fee Scheduled Hours: 08:00 AM 04:00 PM Total Hours Scheduled: 08:00
10/11/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
Tuesday Mon-School Day Family Fes Scheduled Hours:  02:00 AM  04:00 PM Total Hours Scheduled: 02:00
10/12/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
Wednesday Nen-Schocol Day Family Fee Scheduled Hours: 08:00 AM 04:00 PM Total Hours Scheduled: 08:00
10/13/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
Thursday Mon-School Day Family Fes Scheduled Hours:  02:00 AM  04:00 PM Total Hours Scheduled: 02:00
10/14/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00
Friday Nen-Schocol Day Family Fee Scheduled Hours: 08:00 AM 04:00 PM Total Hours Scheduled: 08:00
10/15/2010 Present $0.00 Actual Hours:  08:00 AM  04:00 PM Total Hours Attended: 02:00

Family Fee  Mommal Hours  After Hours Total Hours Provider RMR Calculated

$0.00 40:00 40:00 $120.00  $120.00  $120.00
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1.6.6

New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

Additional Payment Page

The Additional Payment page is an existing page in KinderTrack that is used to create an
additional payment tied to an existing childcare payment. This page has been modified with
the following changes:

e Added a Details section to the page. This section shows the information for the
childcare payment that this additional payment is being created for.

Screen Mockup

Payment ID: |50 Child: Broom3300, Ben (CN30053300) DOB: 6/6/2003, 7 years 3 months

Payment Status: Calculated Family Name: Broom3300 Payment Characteristics: Schedule Type: Fixed; Number of hours
Provider: A New Broome Case Number: CN00053300 Family Fee(s): $1.00 as of 10/01/2010
Provider Type: Day Care - Center Billing Period: 10/1/2010-10/31/2010

e
Date: 10/31/2010
Status: Calculated
Type: Transportation Fee
Amount: $10.00
Note: Adding transportation fee for October.
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New York State Office of Children and Family Services (OCFS)

Child Care Time and Attendance Project

1.6.7 Need Reasons
The concept of how the system wide list of Need Reasons is used has been changed:

e The system wide list can no longer be edited by everybody who has permissions to
the Admin - Tables page. The Need Reasons table is now only visible and editable if
the operator has the Sys Admin operator role flag.

e A new Need Reason multi selector has been added to the Admin - District
Settings page. This allows districts to choose the need reasons they want to be
available on the Family - Needs page.

Screen Mockup

. Save Cancel *Change reason: |Record updated Select == Help
KinderTrackey
by Controltec 0 be logged o
Distr Setfings > -
Home District: Orange (3)
H ) *Effective Date: [1/1/1900
Family
Provider
&-Payment *Family Fee Collection By: |County [+]
"REDOI'ES *Additional Family Fee Collection By: |County [+]
Operator Fixed Payment Cycle: [

[-Program

*Billing Cycle Start Date: |1/1/1900

E-Administration “ select from the list below:
checkall clearall

Flags: Select>==

--Configuration Keys
Non Traditional Hours RMR Increase (%): |1

Tables
. Calendar Accredited Provider RMR Increase (%): [2 SE:’:‘I;YQ?LK
-.Attribute Editor Daily Limit Default (Fixed Schedules): = High School Education
--Reassign Case Worker Vendor Number: |a [ Medical Incapacity
WP Settings Normal Hours Start Time: [07:00 am | [] Post secondary Education
--RMR Normal Hours End Time: lm O Promise Job Activities |
~-Special Needs RMR *Fiscal Year Month Start: [ Juy EI |71 Protective Services =
Eligibility Levels Hours Claimed Discrepancy (%): l"— Sﬁo\and Test
Copy Rales Seeking Employment
 Districts Recertification Due Date: |5 [] Seeking Housing
..Office Locations Recertification Notice Generation Days: |0
Aleris Transportation Fee: [50.00
Error Log Need Reasons: Sgigci=="!
--Attendance Groups Timesheet Disclaimer: S —————————
--Attendance Codes -
Logged On Users
--District Settings
--Site Settings -
~Extended Help Certificate Disclaimer:
Activity Page Editor TEST 3 N
--Replacement Text
--Custom Cycle R
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1.6.8 Schedule Page

The Schedule page is an existing page in KinderTrack that is used to create childcare
schedule. This page has been modified with the following changes:
e Added a Show All checkbox next to the list of schedule dropdown. By default, this
box is not checked, and the list will contain only schedules that are currently active,
or active in the future. Checking the box will show all, including past expired,

schedules.

e Added a pop up message upon saving a schedule; “Do you wish to navigate to the
Notice page now?” Clicking OK brings the user to the Notice page. Clicking Cancel
keeps the user on the current page.

Screen Mockup
This is an example with the Show All checkbox checked:

Family: Broom3300 (Open) (450)
Family ID: 450
Case Number: CN00053300
Select Child: Broom3200, Cal v Child Age: 3 years 7 months

Select Schedule: v ShowAll: V]
e S
—Broomom [BroomeDC1] (12/01/2012 - 05/31/2013)
. A New Broome [VN30007] (10/01/2010 - 12/15/2010) [Expired] |
Provider: Start vave;
Profile: End Date:
Type Of Care: Varying Schedule:
Program: Daily Limit:
Rate Type:
Flags:
Billing Cycle:
Pay To Parent:

I

Notes:

This is an example with the Show All checkbox unchecked:

Family: Broom3300 (Open) (450)
Family ID: 450
Case Number: CN00053300
Select Child: Broom3300, Cal ¥ Child Age: 3 years 7 months

Select Schedule: BroomeDC1 [BroomeDC1] (12/01/2012 - 05/31/2013) v Show Al [
[ 1

BroomeDC1 [BroomeDC1] (12/01/2012 - 05/31/2013)

Provider: BroomeDC1 Start Date: 12/1/2012
Profile: Standard End Date: 5/31/2013
Type Of Care: Day Care - Center Varying Schedule: Yes
Program: Title XX —Income Eligible Max Hours (NS): 12:00
Rate Type: Standard Max Hours Per Day (NS): 06:00
Flags: Max Hours (S): 40:00
Billing Cycle: Monthly Max Hours Per Day (S): 08:00

Pay To Parent: No
Notes:
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Pop Up Notification After Saving

Message from webpage ﬁ

:I Do you want to navigate to the Motice page now?

Ok l ’ Cancel

—
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Summary Page

The Summary page is an existing page in KinderTrack that is used to display a summary of
case details on one screen. This page has been modified with the following changes:

e Added the authorization state of schedules.

Screen Mockup

Child:

Add Child

Broom3300, Ben
(CM30053300)

Broom3300, Cal
(CN40053300)

Broom3300, abe ()
Broom3300, Darrell ()
Broom3300, Eddie ()

Broom3300, Freddie ()

BroomeDC1 (12/01M12-05/3113) (Authorized)

BroomeDC1 (12/01M12-05/31/M13) (Authorized) *

AMew Broome (12/01/12-05/31M13) (Mot Authorized)

BroomeDC1 (12/0112-05/3113) (Authorized)
BroomeDC1 (01/01/13-05/3113) (Authorized)

BroomeDCA (01/01/13-05/31/13) (Authorized)
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1.6.10 Reports Print Queue

The Print Queue page is an existing page in KinderTrack that is used to search for and
print Timesheets, Child Schedule Forms or Recertification notices. This page has been
modified with the following changes:

e For Timesheets ONLY, added the ability to print Avery 5160, 5161 and 5162 address
labels for providers.

Screen Mockup

Document Type: Timesheet - From: W
Family Name: I e W
Family ID: I— Provider Name: Select==
Child Last Name: l— Provider ID: l—
Child CIN: l— Provider Type: Select==
Program: Select== Vendorhumber: [
Worker | Payment Tech: Select== Web Submittal: ves -
Print Status: Select== Documenti: |

Schedule Type: Select==

Reports:
EyeryBi60 Tapels ! Avery 5161 Labels Avery 5162 Labels
Child Schedule MNotice Recerification Motice Recerification Spanish
Timesheet

Providers found: 3 / Reports found: 39

Providers: 3 items found

F BroomeDC2 a9
© BroomeDCA 251
Provider Inactive 39

In this scenario, labels would be printed for the three providers listed.
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1.6.11 Additional Fees

The Additional Fees page is an existing page in KinderTrack that is used to configure the
collection of additional family fees.

The following changes have been made:

A drop-down Type has been added. It lets the user define the type of
additional fees that need to be collected from the family. The following
options are available:

o Court Ordered Fee. Used for court ordered fees. This option is always
available.

o [Recoupments]. A list of other recoupments defined by the District in
Admin - Tables - Additional Fees.

A multi-selector Children has been added. It lists all children of the current
family.

A new multi-selector Providers has been added. It lists all providers the
family is associated with as of any date. This allows you to assign fees to a
child plus provider combination

A new textbox Priority has been added. It defines the priority for each
additional fee if multiple fees need to be collected from a family. Normal
family share is collected first, Court Ordered Fees are always collected
second. The Priority defines the order in which all other recoupments are
collected. The Priority is a number between 1 and 99. 1 is the highest priority.

This screen appears under the Family activity and access is controlled using the role based
security built into KinderTrack.

Screen Mockup

Family: Broom3300 (Open) (450)
Family ID: 450

Addifional Fees: Court Ordered Fee |Broom3300, Ben AMew Broome |5M1/2013 $10.00 1

_ Broom3300, Eddie .
9 | Court Ordered Fee Broom33200 Freddie BroomeDCA 5M1/2013 $30.00 1

*Type: Court Ordered Fee
*Children: Brooma3300, Eddie... Select==

*Providers: BroomeDC1 Select==

*Start Date: W

End Date: li

Total Amount: ’7

*Amount Per Week: [s30.00
*Priority: ’1_
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Assessing additional fees works like normal fees. If a fee is assigned to multiple children,
the total amount will be assessed to the first child processed, and any remaining amount for
the week will be assessed on the next child processed. One important distinction in the
screen shot above. The fee for Ben is $10 a week, and will be assessed only on Ben at “A
New Broome”. The fee for Eddie and Freddie combined is a total of $30 a week, and will be
assessed for Eddie or Freddie (or both depending on the cost of care) at "Broome DC1". If
the court order was written as $30 a week for Eddie and $30 a week for Freddie, a separate
Court Ordered fee would need to be setup, similar to the way Ben is setup.
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1.6.12 Notice Page

The Notice page is an existing page in KinderTrack that is used to generate all types of
notices.

The following changes have been made to the standard Notice page (excluding Onondaga’s
custom notice):

Versioning has been added. The page now supports revisions. Existing Notices can
be viewed and reprinted in the old format. New Notices are created, saved, viewed
and printed using the new format. This versioning infra-structure supports future
revisions as well.

A Family Name textbox has been added. It defaults to the Family Name of the
current family. It can be modified before the notice is saved.

An Approval Notice can now be created without schedules. This allows districts to
send families a notice which can be shown to providers proving that the family is
eligible for subsidy. There are rules for determining which children will show up on
the Notice Screen:
1. Family is not in Open status and none of the children have schedules that
intersect the notice effective date: Show all the children in the grid.
2. Family is not in Open status and some of the children have schedules and
some don’t: Show only the scheduled children.
3. Family is Open status (via a notice created under #1) and none of the
children have schedules: Show no children.
4. Family is Open status (via a notice created under #1) and some children now
have schedules: Show only the scheduled children.

A Family Share Date control has been added to Approval and Change Benefits
notices. It allows the user to set a date for the family share to be different from the
effective date of the notice action. The Family Share amount is now calculated as of
the Family Share Date. When creating a notice, the Family Share Date defaults to
the Notice Effective Date the user enters.

A Reason multi-selector has been added to the Change Benefits notice with the
following options:

o Change in Authorization
o Change in Provider

o Change in Income

o Change in Family Size
o HH Comp Change

o Child Aged Out

o Other

A Reason drop-down has been added to the Discontinue notice with the following
options:

o Over Income

o Programmatically Ineligible
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o Insufficient or Inadequate Documentation

o Due to Insufficient Funding
o Other

¢ The Reason Text textbox on the Discontinue notice is now hidden unless the
selected reason in the new Reason drop-down is Other.

¢ The Comments have been removed from the Change Benefits notice.

¢ Two new options have been added to the Reason drop-down on the Denial notice:

o Due to insufficient funding the district is not opening cases at this time.

o Due to insufficient funding the district is only able to open cases up to “x” of
the state income standard for a family size of” x”. Your income is “x".

e The Stop Benefits Date has been removed from the Discontinue notice.

¢ An Additional Fees data grid has been added to the Approval and Change
Benefits notices. It lists all additional fees effective on the notice date.

e The ability to print a Provider Copy of a notice has been removed. Based on the
action taken, users will have the ability to print a Provider Authorization form, or a
Provider Cancellation letter.

This screen appears under the Family activity and access is controlled using the role based
security built into KinderTrack.

Screen Mockup

Approval:

Status:
*Effective Date:
*Action:
*Family Name:

*Language:

*Family Share Date:
Family Share:
Schedules:

Needs:

Additional Fees:

8202012

Approval E|

| Copy Tester

English [=]

82712012

$0.00

*Office Location:
*Worker:
Phone:

Comments:

Copy Tester, Child 1 Roland Test Provider Orange 01/01/2012-12/31/2012
[7] | Copy Tester, Child 2 Roland Test Provider Orange 01/01/2012-12/31/2012
Orange - OCFS [x] *lssue Date: |8/20/2012
von Kriegenbergh, Roland Select == Distribution of Notice:
Date of Distribution:
Tracking Number:
Copy Tester, Parent
Court Ordered Fee Copy Tester, Child 1 01/01/2012 12/01/2012 $100.00 |$10.00
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Change Benefits:

—
Status:

*Effective Date: |3.'20.'2012

*Action: |Change Benefits [+
*Family Name: |Copy Tester

*Language: |English [+]
*Regulations: Select ==
*Reason: Change in Income and Family Size Select ==

*Family Share Date: |3.'2?.'2012

Family Share: $0.00

Schedules: o d chedu
[T | [ |Copy Tester, Child 1 Roland Test Provider Orange 01/01/2012-12/31/2012
[] | ] |Copy Tester, Child 2 Roland Test Provider Orange 01/01/2012-12/31/2012
Reason Text:
*QOffice Location: |Orange - OCFS[x] *lssue Date:
*Worker: von Kriegenbergh, Roland Select == Distribution of Notice:

Phone: | Date of Distribution:

Copy Tester, Parent

Additional Fees:

Court Ordered Fee Copy Tester, Child 1 01/01/2012 12i01/2012 $100.00 [310.00

Denial:
e _—
Status:
*Effective Date: |3.'20.'21J12
*Action: |Denial =]

*Family Name: |Copy Tester
*Language: |English [=]
*Regulations: Select ==

*Reason: |You have not provided us with the following documents: E|
RFI Documents: Select ==

*Office Location: |Orange - OCFS [+] *Issue Date: [820/2012
*Worker: von Kriegenbergh, Roland Select == Distribution of Notice:

Phone: | Date of Distribution: |
Tracking Number: |

Comments:

Needs:

Copy Tester, Parent
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Discontinue:

Status:

*Effective Date: |9/11/2012

*Action: Discontinue -

*Family Name: |CUp‘,fTe5ter
*Language: English
*Regulations: Select==

*Reason: Other: -

Reason Text: [AEF]

*Office Location: A *Issue Date:
*Worker: von Kriegenbergh, Roland Select == Distribution of Notice: -
phome: [ Date of Distribution: [
Tracking Humber:
Comments: A

Needs:

Copy Tester, Parent

A new section, Show Effective Dates, has been added to the Notice page. When this box
is checked, this section will display the current and future effective dates for the following:

e Family
e Parents
e Children
e Income
e Eligibility
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Show Effective Dates
Family:

Current 10/01/2010) Broom3300 [CMO00523300 |Open (412011 23112013 | Standard / Matural

Parents:

Current 10/01/2010 | Broom3300 | Jane CHM10053300 ) Parent Active
Children;

Current 12/01/2012 | Broom3300 | abe 6/6/2008 Active
Current 10/01/2010 [ Broom3300 | Ben B/6/2003 | CHN30053300 | Active
Current 10/01/2010 [ Broom3300 [ Cal Q92009 | CHN40053300 | Active
Current 10/01/2010 | Broom3300 [ Darrell 6712009 Active
Current 01/01/2013 | Broom3300 [ Eddie 342009 Active
Current 04/01/2013 [ Broom3300 | Freddie 4712009 |AA123458 Active

Income:

Current 10/01/2010 51,000.00 50.00

Eligibility:

Current 10/01/2010 | Eligible | Title XX — Income Eligible
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1.7 Reports
1.7.1 Payment Details Report

This report returns payment detail information all payments that were paid within the
operator’s district for the date range specified when run from the Reports\Payment page.
The report returns payment detail information for payments selected by the operator in the
payment grid on the Payment\Search, Family\Payments and or the Provider\Payments
page. The report is also launched from the Payment\Summary page for the selected
payment for the operator. In this version of the report new features were added so that the
user would have visual cues for specific payment scenarios and payment components that
occur in the KT4 system while processing payments. Report now displays red text elements
when payments are overridden, contain a split week from a previous payment, are an
adjustment, or an additional payment.

The following screen shots show examples in different situations:
Split Week

1031112
stl ict mo Goes ere Payment Details Amy Zuniga
Full Time Part Time
Day Rate Unit Rate Actual Rate Unit Rate Actual Parent Fee  Add Fam Fee Total Paid
District: Schenectady
Romper Room / ROMP123
Payment ID: 821 11212012 Weskly $300.00 $300.00 $1.00
Case Name: Details i 100
Child Name: Details, Baby 119/2012 Weakly $300.00 $300.00 $1.00
Program: FBG 100
Period: 01/0112-01/31/12 116/2012 Woakly $300.00 $300.00 $1.00
Date Paid:
Pilosidga[‘ng Total: $0.00 112312012 ngioily $300.00 $300.00 $1.00
T 00 oy sem sew e
Nole 113172012 aty $45.00 $45.00
Payment 821 Total $1,290.00 $5.00 $0.00 $1,285.00
Payment ID: 822 1/30/2012 Daily $45.00 $45.00 §1.00
Case Name: Details SPLIT WEEK 100
Child Name: Details, Baby 113172012 Daily $45.00 $45.00
Emg;él'nz);(%%Z 02/29/12 SPLIT WEEK '
et 2112012 Weaky $210.00 $210.00
Provider Levy Total: $0.00 .
Add Famiy Fee Rate S0.00 262012 Weekly $300.00 $300.00 $1.00
Sipling Red Total: $0.00 21372012 Wockly $300.00 $300.00 $1.00
212072012 ng'g")‘ $300.00 $300.00 $1.00
212712012 E’ﬂolgf $45.00 $45.00 $1.00
2/28/2012 E1>30I|0!r $45.00 $45.00
212912012 Eﬁ]“éf $45.00 $45.00
Payment 822 Total $1.245.00 $4.00 $0.00 $1,241.00
Daily $225.00
Totals for Romper Room $0.00 $0.00 $2,526.00
Weakly $2,310.00
Please read this important information about your check.
If you are a family day care provider or a group family day care provider, the report that you receive, which tells you the amount of your check,
(detail report) will not be the same amount of money as your check. The report shows the amount of your check before the union dues are taken
out. 2% Union dues will be taken out of each check until a total of $690 has been taken out for the year. If you have a guestion about the union
dues that have been taken out of your check please call 877-483-2732 or email voice@cseainc.org
Page 10f 2
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Overridden

1073112

re Payment Details Amy Zuniga
Local District Logo Goes He

Full Time Part Time
Day Rate Unit Rate Actual Rate Unit Rate Actual Parent Fee  Add Fam Fee Total Paid

District: Schenectady
Romper Room / ROMP123

Payment ID: 826 4/20/2012 Override $1,200.00 $1,200.00 $5.00
OVERRIDDEN o0
Case Name: Details

Child Name: Details, Baby

Program: FBG

Period: 05/01/12-05/3112

Date Paid: 10/31/12

Provider Levy Total: $0.00

Add Family Fee Rate: $0.00

Sibling Red Total: $0.00

Note:

Payment 826 Total $1,200.00 $5.00 $0.00 $1,195.00

Totals for Romper Room Cvemide $1,200.00 $5.00 $0.00 $1,195.00

Please read this important information about your check,

If you are a family day care provider or a group family day care provider, the report that you receive, which tells you the amount of your check,
{detail report) will not be the same amount of money as your check. The report shows the amount of your check before the union dues are taken
out. 2% Union dues will be taken out of each check until a total of $690 has been taken out for the year. If you have a question about the union
dues that have been taken out of your check please call 877-483-2732 or email voice@cseainc.org.

Schenectady Total $1,200.00 $5.00 $0.00 $1,195.00
Grand Total $1,200.00 $5.00 $0.00 $1,195.00
Page 1 0f 1
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Adjustment

10/3112

» I'e Payment Details Amy Zuniga
LocalDistct Logo Goes e

Full Time Part Time
Day Rate Unit Rate Actual Rate Unit Rate Actual Parent Fee Add Fam Fee Total Paid
District: Schenectady
Romper Room /| ROMP123
Payment ID: 827 5112012 Adé':zsﬁed ($40.00) ($40.00) ($1.00)
ADJUSTMENT o
Ad] Payment |D: 826 5/8/2012 Mg‘;gﬂd ($40.00) (840.00)
Case Name: Details -
Child Name: Details, Baby 5/9/2012 A“g“]sgf“ ($40.00) (840.00)
Program: FBG -
Period: 05/01/12-05/31/12  5/10/2012 iaicd ($40.00) (840.00)
Date Paid: -
Provider Levy Total: $0.00 /112012 Mé“uséﬁd ($40.00) (840.00)
Add Family Fee Rate: $0.00
Sibling Red Total: $0.00
Note:
Original Payment Amount: $1,195.00 $1,195.00
Payment 827 Total ($200.00) ($1.00) $0.00 ($199.00)
Totals for Romper Room Adjusted (5200.00) ($1.00) $0.00 (5199.00)
Please read this important information about your check.
If you are a family day care provider or a group family day care provider, the report that you receive, which tells you the amount of your check,
{detail report) will not be the same amount of money as your check. The report shows the amount of your check before the union dues are taken
out. 2% Union dues will be taken out of each check until a total of $690 has been taken out for the year. If you have a question about the union
dues that have been taken out of your check please call 877-483-2732 or email voice@cseainc.org.
Schenectady Total ($200.00) (§1.00) $0.00 ($199.00)
Grand Total (5200.00) (51.00) $0.00 (§199.00)

Page 10f 1
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1.7.2 Attendance Sheet

The following modifications have been made to the Attendance Sheet:

Shaded weekend days.
Removed the Other Fees field - it was not used by any district.
Added a disclaimer, provided by OCFS, above the Parent Signature line stating:

o "I have reviewed the time and attendance and attest to its accuracy. I swear
and/or affirm under the penalties of perjury that the information to be given
to the social service district is correct.”

Reduced the width of the TI/TO boxes.
Renamed the Total Hours column “Total Hours/Comments”.

Added the child age, as of the start date of the attendance sheet, next to the Date of
Birth.
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Local District Log0 Goes Here T

CHILD CARE TIMESHEET
Timeshest & TBEES
Ergvider, VOG1Z34588T EBavment Clerk: Lase Numper,  APP123
Captain Kangaroo's Daycars Case Manager:  Amy Zuniga CINNumber:  LAPP
101 Grand Ole Way © - Care Twpe: 04 - Day Care - Canter Parent Mames: Daddy Approval
Schenectady, NY 12008 Max Hours S: Child Name: Little Approval
Yarving; Mo Max Hours NS: Child Dog: 100610 Ages; 2 OM
Date Time In Time Out Time In Time Out Total Hours/Comments
Mon 1001712
Tus 100212
Wed 100312
Thu  10/04M12
Fri 10/5M12
Sat 10/06/12
Sun  10/07M2
Mon  10/0BM2
Tue  10/08M12
Wed 10/M0M2
Thu  10M1112
Fri 10M12M12
St 10M3an2
Sun  10M14M2
Mon  10/15M2
Tus  10M6M2
Wed 101712
Thu  10M8M2
Fri 10182
Sat 10/20M2
Sun 1002112
Mon  10/22M2
Tue 10/23M2
Wed 10/24M2
Thu  10/25M12
Fri 10/26M12
Sat 10/2712
Sun  10/28M2
Mon 102812
Tue  10/30M2
Wed 103112

| have reviewed the time and attendance and attest to its accuracy. | swear and/or affirm under the penalties of perjury that the
information to be given to the social service district is correct.

Parent Signaturs

This is where the timesheet disclaimer text goes that is configurable by District in the Admin acitivity. This is not hardeoded in the report

Provider's Full Signature and Date Parent's Full Signature and Dste
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1.7.3 Family Summary Report

This new report will list all the active authorizations for the District as of the effective date
of the report and the fees assigned with their respective effective dates.

Business Rules:
e Retrieves all of the active authorizations within the District specified as of the
Effective Date based on the notice effective date.

e Return the Start and End Date of the authorization as the AuthPeriodStart and
AuthPeriodEnd.

e Return the Family Share Effective Date that is stored with the notice for that
authorization.

e Return the Family Case Worker as of the Effective Date of the report.
e The report can be run for certain or all operators.
e The report can be run for certain or all programs.

¢ Vendor Number is based on whether or not the pay to parent flag is set on the
schedule, if it is then the family vendor number is displayed. If not the provider
vendor number is displayed.
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10/22/12

Local District LogO Goes Here

Family Summary Report

District: Schenectady
Effective Date: 10/18/12

Caseworkers: All
Programs: All
Group By: Alpha Code

Alpha Code Caseworker Last, Case Name Child Last, Child  Auth Start - Notice Provider Name Family Family
Caseworker First Case No Child First DoB Auth End Effective  Vendor Number Share Share
Date Effective
Date
34 Zuniga, Edwards Edwards, 11/22/05 | 01/01/12- 01/01/12 Romper Room 01/0112 $0.00
Amy ED1234 Silty 1273112 ROMP123
Serendipity Serendipity, 05/15/07  01/01/12- 0101112 Romper Room 0101z $0.00
Foraver 12131112 ROMP123
Serendipity Serendipity, 05/01/07  01/01/12- 0101112 Romper Room 0101z $0.00
582345 Hoplessly 12/31112 ROMP123
Serendipity Serendipity, 05/08/07 01/01/12- 01/01/12 Romper Room 01/0112 $252.50
582345 Sorry 12131112 ROMP123
Total Authorizations Zuniga, Amy / 34 4
Total Authorizations for 34 4
CPTITLEXX Zuniga, Yonge Yonge, 03/14/05 01/02/12- 01/02/12 Romper Room 01/02112 $0.00
Amy Martha 01/01/20 ROMP123
Total Authorizations Zuniga, Amy / CPTITLEXX 1
Total Authorizations for CPTITLEXX 1
FBG Zuniga, Approval0712 Approval, 10/06/10 10V01/12- 10/01/12 Captain Kangaroo's Daycare 10/0112 $1.00
Amy APP123 Little 12131112 VDD12345867
Damon Damon, 03/09/10 05/01/12- 05/01112 Captain Kangaroo's Daycare 06/20M12 $0.00
DAM1234 Hortence 12131112 VDD12345867
Damon Damon, 05/07/02 05/01/12- 05/01/12 Sunshine Happy Place 06/20112 $0.00
DAM1234 Laney 12/31112 V00345
Damon Damon, 05/05/09 06/20/12- 06/20/12 Sunshine Happy Place 06/20112 $108.50
DAM1234 Lester 12131112 V00345
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Alpha Code Caseworker Last, Case Name Child Last, Child  Auth Start - Notice Provider Name Family Family
Caseworker First Case No Child First DoB Auth End Effective  Vendor Number Share Share
Date Effective
Date
FBG Zuniga, Damon Damon, 09/04/11  06/20/12- 06/20/12 Sunshine Happy Place 06/20/112 $108.50
Amy DAM1234 Madeline 12731112 V00345
Discontinue0712 Discontinue0712, 10/01/12 10/01/12- 10001112 Captain Kangaroo's Daycare 10/0112 $1.00
DISC123 Baby 1213112 V0012345667
Edwards Edwards, 05/03/10 01/01/12- 010112 Sunshine Happy Place 01/0112 $0.00
ED1234 Austin 1213112 V00345
Edwards Edwards, 05/05/08 01/01/12- 01/01/12 Sunshine Happy Place 01/01/112 $0.00
ED1234 Awesome 12131112 V00345
Edwards Edwards, 05/04/10 01/01/12- 01/01/12 Sunshine Happy Place 01/01/112 $0.00
ED1234 Ellie 1213112 V00345
Edwards Edwards, 05/04/10 01/01/12- 010112 Sunshine Happy Place 01/0112 $0.00
ED1234 Jhonny 1213112 V00345
Edwards Edwards, 05/04/10 01/01/12- 01/01/12 Sunshine Happy Place 01/01/112 $0.00
ED1234 Martin 12131112 V00345
Edwards Edwards, 05/12/08 01/01/12- 01/01/12 Sunshine Happy Place 01/01/112 $0.00
ED1234 Martinelly 12131112 V00345
Edwards Edwards, 05/12/09 01/01/12- 010112 Sunshine Happy Place 01/0112 $0.00
ED1234 Mavis 1213112 V00345
Fammer Farmer, 10/01/10 | 10/01/12- 10001112 Captain Kangaroo's Daycare 10/0112 $1.00
Fam123 Little 1213112 V0012345667
Fees Fees, 05/01/10 01/01/12- 01/01/12 Romper Room 01/01112 $177.50
Child1 12131112 ROMP123
Fees Fees, 05/20/08 01/01/12- 01/01/12 Romper Room 01/01112 $0.00
Childz 1213112 ROMP123
Flint Flint, 03/15/06 04/01/12- 04/0112 Romper Room
Colin 04/01/13 ROMP123
Flynn Flynn, 03/15/06 04/01/12- 04/01/12 Romper Room 04/01112 $4.50
5655 Colin 04/01/13 ROMP123
Total Authorizations Zuniga, Amy / FBG 18
Total Authorizations for FBG 18
TITLEXXIE Zuniga, Rawlins Rawlins, 03/01/08 01/01/12- 01/01/12 Sunshine Happy Place 01/01/12 $0.00
Amy Rally 1273112 V00345
Rawlins Rawlins, 08/16/11  01/01/12- 01/01/12 Captain Kangaroo's Daycare 01/01/12 $0.00
Rita 121317112 V0012345867
Rawilins Rawlins, 03/10/08  01/01/12- 010112 Sunshine Happy Place 01/0112 $0.00
Roy 12/31/12 00345
Times Times, 03/02/10 01/01/12- 01/01/12 Sunshine Happy Place 01/01/12 $0.00
Tough 1273112 V00345
Total Authorizations Zuniga, Amy ! TITLEXXIE 4
Total Authorizations for TITLEXXIE 4
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Payment Pre-Export Report

This new report replaces the Pre-Export option of the BICS Export report. The report can be
run for payments in either an Authorized or Paid status. In addition, the report now displays
payments that will not upload, and a reason why. This allows districts to run the report and
potentially correct any issues before actually uploading.

In order to determine which CCTA payments will not be uploaded, the report needs to
compare CCTA payments with BICS paylines; the same process that the export routine
uses. The report will identify five situations that would cause the payment not to export.
These are displayed in a field on the report as an Error Code:

01 - No Payline for Vendor

e For the payment period, there are no vouchers in the BICS file for the vendor
number associated with the payment.

02 - No Payline for Vendor, Case #
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e For the payment period, there is a voucher in the BICS file for the vendor
associated with the payment, but none of the paylines in the voucher contain
the case number associated with the payment.

03 - No Payline for Vendor, Case #, Child CIN #

e For the payment period, there is a voucher in the BICS file for the vendor
associated with the payment, and there are paylines in the voucher that
contain the case number, but none of the paylines contain the child CIN #
associated with the payment.

04 - Payline exists but does not match Paid Days

e There is a payline that matches vendor, case and child CIN #, but there are
paid days in the CCTA payment that are outside the payline date range. For
example 4/1 - 4/5 are Paid Days in the CCTA payment, but the payline dates
are 4/8 - 4/30.

05 - Payline already exported

e Once payments are uploaded to a voucher, CCTA cannot upload to that
voucher again. If the payment meets all other criteria for being uploaded, but
the voucher has already been uploaded to, it will show this error code.

Due to the complexity of testing this report, Controltec has used the Staging environment
which contains real payment and payline data. Because of that, there is no screen shot of
the report with actual data. Below is a screen shot of the header information.

05/08/13
Rob Hops
Payment Pre-Export Report
District: Albany Errer  Error
Code
Start Date: 04/01/13 01 No Payline for Vendor
End Date: 04/30/13 02 No Payline for Vendor, Case #
Payment Status: Paid 03 No Payline for Vendor, Case #, Child CIN #
Sorted By: Vendor Number 04 Payline exists but does not match Paid Days
05 Payline already exported
Vendor Number Payment Voucher# Pay Ln Error Child Last, Child Case # Service Total Parent Amt Due
Provider Name ID # Code Child First CIN # Period Amount Fee Provider
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