CHILD CARE TIME AND ATTENDANCE (CCTA) REPORTS

The following is a list of reports available in the Child Care Time and Attendance (CCTA) system.  Please note the access to reports is controlled by the operator role. Not all of the listed reports are available to all CCTA users.
Admin Reports:
Absence Activity
This report prints a list of children that have multiple absences within a date range and the number is greater than a selected threshold within the current operator’s district.

Active Schedules Report by Family
This report prints a list of all active schedules as of a given date for the families within the operator’s district. 

Average Cost of Care
This report gives the average cost of care for programs in the operator’s district by type of care and age group.

Caseload Management Report
For a specified period of time, this report displays the following counts for families and children: 
1. Existing case count at the start of the specified period
1. New cases  
1. New authorizations (only children counted)
1. Cases Re-Opened
1. Cases closed
1. Case count at the end of the specified period
1. Net cases (New Count + Ongoing count – Closed count)
The counts can be for the caseworkers selected, and for all programs or for specified programs.
Cases by Program Type
This is a per district report that includes the following data fields for all cases active during the specified period: Program (Eligibility) type, Provider name, Type of care, Child name, CIN, Case #, Child age, Auth to date, Worker name.
If a case has used more than one Eligibility type within the date range of the report, the report uses the most recent eligibility. The child’s age is calculated as of the last day in the report range. One row is returned for each provider a child attends during the report period.



Child Care Income Eligible Report
This report shows the number of families in each eligibility ranking, based on income and family size. The rankings are expressed as a percentage of the National Poverty Level. There are multiple levels: 0% to 100% of the National Poverty Level; 101 to 125%; 126% to 150%; 151% to 175%; 176% to 200% and over 200%.  Both the percentages and Poverty Level figures are located in a database table and can be adjusted from time to time. The report shows a count of the number of children in each ranking in each district, and each count is also expressed as a percent of the total children served in the district, a percent of the total children of that rank in all service areas, and a percent of the total children of all ranks in all service areas. 
Child Care Program District Report
This report shows total unduplicated families, children and costs for each district for the specified month, grouped by Program.

Child Care Program Report
This report keeps track of child care funding streams. It shows YTD totals of unduplicated children, families and expenditures by program, for each payment month of the fiscal year. "Fiscal Year" is based on the service month, therefore the fiscal year that the bill was charged against. Thus, if care was provided in June, 2006 (FY 2006) and payment was made in August, 2006 (FY 2007), the FY 2006 report would include the 8/2006 payment. There would be a row for 8/2006, even though that month isn't in the 2006 fiscal year.

Child Care Providers Report
This report computes the total number of child care providers paid per month by type of care.  

Child Profile Report
This report shows the number of children for which payment has been made, and the number of hours and cost for an entire fiscal year, grouped by Program, district, type of care and age group. This report can be generated using start and end dates. 

Children and Providers Report
This report displays the following data for all active cases within the specified time period: Eligibility type, Provider type, Child name, CIN, Case #, Case name, Child age, Auth to date, Worker name, and ZIP code. If a child attends multiple providers there is a separate record for each provider. Data is returned as of the day that the report is created.

Children Served by DC Modality
This per district report shows the number of children served by each day care modality during the specified period. It also shows the total number of children and the number of providers. Subtotals are displayed for each district and grand totals for all selected districts.

Children with Multiple Providers Report
This report prints a list of children that have multiple schedules with different providers as of an effective date within the operator’s district.

Children with No Absences
This report retrieves a list of children of the providers selected for the date range specified who have no absences recorded.

Family and Income Levels
This is a per district report that lists all families, income levels and family size, from the highest income to the lowest.
The report only lists families that received care during the report period. The income listed on the report is the most recent based on the report period.
Family Listing by Need Reason
This report lists families who received care during the specified period with the specified reason(s) for care. It shows the family, child, city, ZIP, caseworker, provider, program and contact information for the employer, doctor, etc.

Family Summary Report
This report will list all the active authorizations for the District as of the effective date of the report and the fees assigned with their respective effective dates.
Payments with Consecutive Absences
This report will list the payments that include more than a specified number of consecutive absences. The purpose is to identify providers that use absences to trigger higher payments even when the child is not in care (using “Absent” instead of “Not Scheduled.”) It will display the Provider name, Case Name, CIN, Child Name, Date of Birth, Age, Payment ID, Cycle Dates (Start and End  of the absence period), and Dates of the absences. The subtotals for each provider will show the payment count and absence count.

Percentage of Poverty by Case Number
This report lists families and their level of poverty compared to the federal poverty level for each family’s size. The comparison is based on the family’s income as of the service date. Case information on the report includes Case Name and #, Address, Family Size, Gross Income, Federal Poverty Level, Poverty Percentage, Program Type, Auth From Date, Auth To Date, Recertification Date, Last Transaction Date, Unit ID and Worker ID. It can be sorted by poverty percentage or case name.

Program Activity Report
This report shows enrollment activity per district for the case managers, programs selected for the date range specified.  This report is based off of the S01 report in KinderTrack 3.

Provider Rates and Market Rates Report
This report displays the number of providers whose rates for each age group are below market rate, at market rate, or that use an enhanced rate. Rates are pulled from payments paid during the selected period, and may not be the providers’ listed rates. Market rates and age groups are pulled as of the payment service date. The counts are grouped by type of care.
Provider Summary with Children Served
This report shows children with active certificates within the date range, for the programs selected, for providers who are located within the city and zips selected, whose payment technicians are selected. This report is based off of the A09 report in KinderTrack 3.

Recertification Report
This report returns a listing of families whose recertification date falls within the date range of the report. It can be used by caseworkers as a checklist when working through their caseloads for recertifications due within a time period. 

Web Submittal Providers Report
This report gives the state the ability to identify providers who are configured in the system to submit attendance via the web, and also those who are not currently submitting attendance via the web. 
WPI Override Report
This report shows the logged instances for WPIs set to Warn and Log for the operator’s current region, for the time period selected.
Payment Reports:
BICS by Batch
Formerly P33, this report will show payments for the current operator’s district for the batches selected. The user will be prompted for a date range for populating a multiselector of batches whose assignment to the batch fell within the date range specified.

BICS by Date Range
Formerly P24, this report will show payments that will be exported to BICS, payments that have been exported to BICS, and then what is returned post submittal from BICS for the current operator’s district, for the date range selected.

BICS Payment Roster
This report will return BICS payment information for the operator’s district for any recipients authorized to receive daycare between the Payment Month Start and End Dates specified with a paid payment as of the report date when run from the Reports\Payment page. NOTE: This is a custom report for Nassau County.


Cumulative Back Payment Detail
This report returns payment detail information for the operator’s district for any payments for previous billing cycles that were set to authorized for the billing cycle specified. This report prints in triplicate by design with a predefined order for vendor number. NOTE: This is a custom report for Nassau County.

Family Fees by Family
Formerly P52 Report, This version of the report will return all the family fee information for payments paid within the current operator’s district for the period specified for the programs selected.
Family Fees by Provider
This version of the Family Fees report will return all the family fee information for payments paid within the current operator’s district for the period specified for the programs selected. This report is based off of the P52 report in KinderTrack 3.

Hours Claimed Discrepancy
This report lists clients who claimed too many or too few hours over or under the authorized number during the specified period. If the discrepancy is greater than the limit specified in the setting, it will be shown on this report. The user can choose to show only claims that are too high, too low, or both. (Default is both.)
This report replaces the “Units Claimed Discrepancy Report."
Invoice Processing Time Report
This report lists how long it took to pay an invoice after the attendance was recorded in the system.  The report lists, for each worker and district, the average number of days it took to process invoices.  If the Details parameter is selected, the report shows the details of each individual payment processed by a worker. 

Overridden Payments Report
This report shows a list of all of the overridden payments in the system for the current operator’s district, for the date range specified.

Payment Adjustments Report
This version of the Payment Adjustments report returns all the payment information for payments adjusted within the current operator’s district for the period specified for adjustment types selected. This report is based off of the P37 report in KinderTrack 3.

Payment by Parent Listing
This version of the Payment By Parent report returns all the payment information for payments paid within the payment month and year selected, for the type of care selected, for the families who are assigned to the case managers selected that are located in the city and zips selected. This report is based off of the P38 report in KinderTrack 3.

Payment by Provider Listing
This version of the listing report will return all the payment information for payments paid within the payment month and year selected, for the type of care selected, for the providers who are assigned to the case managers selected that are located in the districts selected by operator.

Payment Detail Report
Formerly P73 Payment summary, this report returns payment detail information for paid payments that were paid within the operator’s district for the date range specified when run from the Reports\Payment page. The report returns payment detail information for payments selected by the operator in the payment grid on the Payment\Search, Family\Payments and or the Provider\Payments page. The report is also launched from the Payment\Summary page for the working payment for the operator. In this version of the report new features were added so that the user would have visual cues for specific payment scenarios and payment components that occur in the KT4 system while processing payments. Report now displays red text elements when payments are overridden, contain a split week from a previous payment, are an adjustment, or an additional payment.
Payment Export Report
This report shows payments that will be exported to BICS, payments that have been exported to BICS, and then what is returned post submittal from BICS for the current operator’s district, for the service month and year selected.

Payment Override
This report returns a list of overridden payments that exist in the system for the current operator’s district where the date of the override falls between the start and end date specified. 

Payment Pre-Export
This report is to be used for helping Districts determine what will and will not be uploaded to BICS prior to them trying to run the export. The purpose of the Pre-Export report is to list:
1.	Payments that if set to paid would export to BICS
2.	Payments for which payline exist, but payments would not export
3.	Paylines that exist where there is no matching CCTA payments in KT4
4.	CCTA payments that exist in KT4 where there are no matching paylines

Payment Summary Report
This report returns payment summary information for paid payments that were paid within the operator’s district for the date range specified when run from the Reports\Payment page. The report returns payment detail information for payments selected by the operator in the payment grid on the Payment\Search, Family\Payments and or the Provider\Payments page. The report is also launched from the Payment\Summary page for the working payment for the operator. In this new KT4 version features were added to all of the payment reports so that the user would have visual cues for specific payment scenarios. Report now displays red text when payments are overridden, contain a split week from a previous payment, are an adjustment, or an additional payment.

Twice Monthly Payment Detail 
This report will return payment detail information for the operator’s district for any payments authorized for the payment month specified as of the date the report is run when run from the Reports\Payment page. This report prints in triplicate by design with a predefined order for vendor number. NOTE: This is a custom report for Nassau County.

Provider Reports:
[bookmark: _GoBack]Active Schedules by Provider
Formerly the V49 report, this report prints a list of all active schedules as of a given date for a provider selected. This report can be run for a single, multiple, or all providers within an operator’s office location. 
Currently Active Providers Listing
This report is a per district list of all providers in the system whose Status = Active. The report shows the Provider name and Provider type. Totals are displayed for each type of care per district.

Provider GIS Coordinates
This report returns a list of providers and their addresses, including longitude and latitude. The report is based on the listing of selected providers selected in the queue. The report can also be run from the Reports / Provider page, where the location can be restricted by selecting minimum and maximum coordinates and/or by ZIP code.
The geographic coordinates are retrieved from data entered in the Provider Attributes page. 
Provider over Capacity by Attendance Report
This report lists the instances when there are too many children in the provider's home (i.e. the provider is over capacity), based on the number of attendance hours.  The report shows the worker who authorized the attendance that put the provider over capacity. 

Provider over Capacity by Schedule Report
This report lists the instances when there are too many children in the provider's home (i.e. the provider is over capacity), based on the number of scheduled hours.  The report shows the worker who authorized the schedule that put the provider over capacity. 

Provider Report with Rate Schedule
This tab-delimited report lists providers who provided services within the specified period and shows their Normal, After Hours and Special Needs rates for each age group. It also shows the % difference between each rate and the corresponding market rate.
This report can be run from the Reports > Provider Reports page, or from the Provider Search page.


State and Federal:
ACF-801: Child Care and Development Fund Case Level Report
This mandatory monthly federal report is a delimited text file with the raw data on families receiving care during a specified month. It displays one line per family with all children on the same line. Each child is delimited by the letter "C," and each setting is delimited by the letter "S." NOTE: This report is designed to be run by OCFS Program staff.
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